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STEP-1 Downloading and Unzipping  

 

 

 
Download the Easy CCE software from website. It will be downloaded in the form of zipped 

file. Copy this zipped file name ñEasy CCE.zipò and paste in the computer on which you 

want to install. Now, unzip the file. You can see following files inside ñEasy CCEò folder. 

 
  

STEP-2 Installing netbit Essential  

 

 

 

Install ñnetbit Essential.exe ò on to your computer. To install, just double click on the icon 
and follow the screen instructions. For more information please read ñInstall netbit 

Essential ò page in this help manual. 

  

STEP-3 Running main EXE file  

 

 

 

ñEasy CCE.exeò is the main software. Start this software by double clicking on the icon. 
Click on ñLogin / Administrator ò and enter the password. Default password for 

Administrator is admin . Go to ñSettings / Product Key ò. Enter the details in ñCustomer 

Details ò area and click on ñSave Details ò button. 

  
STEP-4 Selecting CCE Type : UNIFORM or REGULAR 

 

 

 

This software [Easy CCE] can function in two ways which we call CCE Types. The two CCE 
types are UNIFORM  and REGULAR. Select any one as per your choice in the ñProduct 

Key and Software Status ò area. For more information about CCE Types please read 
ñCCE Type : REGULAR vs UNIFORM ò page in this help manual. 

 
Now click on ñGet Computer ID ò button and then on ñPrint Form ò button. It will identify 

your computer by a number and print a Word file [see in the task bar]. Enter the payment 

details in that Word file and send that file to us. For more information please read 
ñProduct Key ò page in this help manual. 

  
STEP-5 Validating Software  

 

 

 

You will be supplied a Product Key. Enter that key in the product key field carefully. Now 
click on ñValidate Software ò. It will make your copy of software full version. 

  

How to Installé.? 
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Easy CCE software has been developed on Visual Basic 6 platform. It uses 

Microsoft Access 2003 database. While developing the software few DLL, OCX files 
have been used which may not be present in your system. In that case, Easy CCE 

software will not run properly and it will give an error ï ñClass not registered ò. 

  
To solve this problem you have to install and register DLL and OCX files by the 

following method.  
 

 

 

Double click ñnetbit Essential.exe to run the setup and follow the screen instruction. While setup if you get any 

error message, then please click on ignore  all the times to complete the installation.  

Now you can use Easy CCE software. 

 

 

 

 

  

Install netbit Essential  
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Start the Easy CCE and click on Login menu. 
 

Administrator Login  
 

¶ For ñAdministrator ò default password is ñadmin ò. The default password can be changed by clicking on 

ñChange Password ï Adminò in Login menu. 

¶ Administration will have full right over the software. Administrator can enter, delete and modify records for 

all classes.  
¶ It can make necessary changes in the Settings of the software.  

¶ When Administrator login successfully, all menu items are enabled for use. 

 

 
Class Teacher Login  

 
¶ Click on Login / Class Teacher , then select your class and enter the password. 

¶ Default password for Class 1-A is ñoneaò, for Class 1-B is ñonebò, for Class 1-C is ñonecò and so on for all 

other classes. For example, for Class 8-C password will be ñeightcò. 

¶ Class teachers can change their own password. However, they cannot change password of other classes. 

¶ Administrator can change password for all classes. 

¶ Class teachers will be able to enter, delete and modify records of their own classes only.  

¶ Class teachers cannot make changes in the Settings  menu. 

 

 

  

How to LOGIN  
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Before using this software you need to understand and decide two important things: 
 

1) On which computer you are going to install this softwareéé? 
2) Which CCE Type you are going to use [Regular or Uniform]éé? 

 

Selecting Computer  
 

¶ The Easy CCE software needs a Product Key to make it full version. It is like a license key for an anti-virus 

you purchase from the market.  
¶ Product Key is supplied by us after receiving the filled in application form for product key from the 

customer. 

¶ Product Key for one computer will not work on another computer. Therefore, please be careful while 

sending the Computer ID for product key.  
¶ For more details, please read ñProduct Keyò page in this Help Manual. 

 

Selecting CCE Type  

 
¶ Easy CCE can be used in two ways i.e. REGULAR or UNIFORM . 

¶ Please read ñCCE Type : REGULAR vs UNIFORM ò page in the subsequent pages of this Help Manual. 

¶ Now, login as ñAdministratorò. Click on ñSettings / Product Key ò.  

¶ Locate ñProduct Key and Software Stat usò. 

¶ In the CCE Type field select any one from the list, either UNIFORM  or REGULAR. 

¶ Now, click on ñSave Details ò button to save your choice. 

¶ Close the software and restart. Menus of the software will be synchronized according to your choice.  

¶ Warning : Once you decide the CCE Type you must not change it later, otherwise you may loose some of 

your valuable data or software may behave abnormally. 

 

Make Software Ready for First Use  
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¶ This software will run properly and with full features only when you have entered a valid Product Key  and 

you have validated your software.  

¶ After validation your copy of software will run as ñFull Version ò. Running software with incorrect Product 

Key or without Product Key will disable few very important features  of the software.  
¶ First of all, please decide that on which computer you are going to use this Easy CCE software. Then install 

it on that computer.  

¶ Login as Administrator. Click on ñSettings / Product Key ò.  

¶ Fill in the columns in ñCustomer Details ò, click on ñGet Computer ID ò button & then on ñPrint Form ò. 

¶ It will open a MS-Word file. Read it carefully, and verify the details in that Word file. Enter the details of 

payment made by you in the Word File. Send that filled in Word file to us as attachment through email.  
 

 
 
 

¶ You will be supplied a Product Key based on Computer ID sent by you in the Product Key Order Form.  

Enter the Product Key  at proper place and click on ñValidate Software ò button. 
¶ It will change the Software Status. You can see the software status as ñFull Version ò with green 

background here. 

 

  

Product Key  
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The software database may have some students records for Classes 1-A, 6-A, 9-A or any other class. These data 
have been entered by us so that a customer can explore the software and understand its various features. You 

may also have entered some data while checking the software. These are dummy data and need to be deleted 
before using the software for your school.  

 

¶ Login as Administrator, click on ñEntry / Manage Student Records ò. 

¶ Locate ñStudent Record : Filter ò. 

 

 
 
¶ Do not enter anything in any column, just click on ñFindò button. It will display below all the student 

records of all the classes. 

¶ Now, click on ñDelete All ò. It will ask you to confirm, click on ñYesò. 

¶ Deleting the records will take few moments depending upon number of records available in the database.  

¶ Do not click here and there until you successful delete message.  

 
 

  

Deleting the Existing Students Record  
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These are vital information as it will be printed on the Report Card and Mark & Grade Slips. Enter all the details 
such as Name of School, name of Principal, Name of Houses, Attendance and Session etc. 

 
Login as Administrator. Click on ñSettings / School Informationò. You will see the following window. 

 

 
 

 
 
After entering all the details carefully, click on ñSaveò button. 

 

  

School Information  
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¶ Easy CCE software has ability to accept Settings for each class. Users can set the name, number and 

sequence of subjects of a particular class.  
¶ Max. Marks for various components FAs can be set. Maximum of 5 components can be taken for each FA. 

¶ Max. Marks for Co-Scholastic Areas [Life Skills, Work Education, Attitude & Values etc.] and Misc. Subjects 

[Dance, Music, Painting, Computer, G.K. etc.] can also be set here. 

¶ After entering the details you must save it by clicking on ñSAVE Class Details ò button. 

¶ Class details must be entered and saved at the beginning of an academic session. Once details are saved 

class teachers can enter marks for various assessment. 
¶ Warning : User must NOT change the Class Details and Settings during an academic session other the 

software may behave in unexpected manner. 

 

 
 

 

SET and USE Default Values  
 

 
¶ Select óAô section of a particular class. Enter all the details carefully for that particular class such as subject 

names, misc. subjects [if any], max. marks for FAs and SA etc. 

¶ Now click on ñSET Default Values ò. Software will remember the details and settings. 

¶ If you want to use the same details and settings for section óBô of the same class or for any other class, 

then simply click on ñUSE Default Values ò and then click on ñSave Class Detailsò button. It will save lots 

of time and energy.  
 

  

Class Details and Max. Marks Settings  
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ADD NEW STUDENT  
 

Click on ñAdd New ò and then enter the 4 mandatory details of student and then click on ñSaveò button. 

 

Format to be followed:  

Name of Student :  Type the student name. Alphabets, numerals and special characters can be used. 

Select Class :   Select Class from the list. [Donôt enter from your own, select from the list]. 

Admission No :  Enter only numerals e.g. 1091,1092 etc. However, text can also be used e.g. 1091A, 

1091B etc.  

 Caution : Admission number should be unique in the school. It means two students 

cannot have same admission number. 

Roll No.:   Enter only numerals like 1, 2, 3 and so on [No text like a, b, c é or space].  

Caution :  Two students of a particular class cannot have the same roll number. 

 

  

Manage Student Records  
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STUDENT RECORD : FILTER  

 
¶ If you need to filter  [Find]  the record(s) to edit or deleterd then you sh ould enter the filter criteria.  

¶ For example, if you enter ókumarô in the óName of Studentô column, it will show all records where name 

contain ókumarô word.  

¶ If you select Class 6-A from the list and click on Find  then it will show all students from Class 6 -A. 

 

 

The filtered / found records will be shown like this  where you can edit a record like Name, Roll and Class. Click on 
ñEditò to see the edit panel. [ Warning : You cannot edit Admission Number]  

 

 
 

 
¢ƻ ŘŜƭŜǘŜ ǘƘŜ ŎǳǊǊŜƴǘ ǎƘƻǿƴ ǊŜŎƻǊŘ ŎƭƛŎƪ ƻƴ άDelete CurrentέΦ ¢ƻ ŘŜƭŜǘŜ ŀƭƭ ŦƻǳƴŘ ǊŜŎƻǊŘǎ ŎƭƛŎƪ ƻƴ άDelete Allέ 
button. 
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Entry of new student can be done in ñManage Student Recordsò. Go to ñEntry / Manage Student Record ò and 
click on ñAdd New ò. Here only 4 mandatory fields can be entered which are student name, class, admission 

number and roll number.  
 

Other fields of a student like motherôs name, fatherôs name, gender, date of birth, house, attendance, mobile, 

address etc can be entered in ñStudent Profileò module. Go to ñEntry / Student Profile ò, select a class and click 
on OK. Following window will appear. 

 
 

 
After making necessary entry, user must click on ñSaveò button to save the records. User can edit the fields too. 
For example, if mobile number needs to be changed the change in this module ñStudent Profile ò only.  

 

However, students name, roll number and class will not be changed here. To change these fields, go to ñManage 
Student Records ò. 

 
All the records present in the database pertaining to a class can be printed in Word format. Simply click on ñPrint 

Current ò to print the current record only. To print all records click on Print All [Single]  or Print All [Table].  

 
 

 
 

 

  

Student Profile  
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Almost in every module you can see the ñNavigateò panel. This panel may be used to move from one record to 
another. 

 
 

To find a record, based on a particular roll number, just enter the roll number into the textbox and click on ñFindò. 

 

 
 
 

 
 
 

First Record        Previous Record         Next Record         Last Record  

 
 

 
  

Navigate Records  



Easy CCE : Help Manual                                                                                                                    Page: 15  

 

 

 

 

Class teachers can ask from the students of their respective classes about four areas on a piece of paper. 
 

1. My Goals 
2. Strength 

3. My Interest and Hobbies 

4. Responsibility Discharged / Exceptional Achievement 
 

The same information can entered in ñSelf Awareness ò Module.  
 

Go to ñEntry / Marks Entry : All Classes / Self Awareness ò [in case CCE Type is UNIFORM] 
 

Or 

 
Go to ñEntry / Marks Entry : Secondary Section [6 -10] / Self Awareness ò [in case CCE Type is REGULAR] 

 

 
  

Self Awareness  
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The module called ñMain Subject Marks Entryò can be used to enter marks of various assessments e.g. FA-1, FA-2, 

SA-1 and so on.  

Go to: Entry / Marks Entry / Main Subject Marks Entry  

Following window will appear. Select Class , and then select Exam  and Subject . Now click on ñGoò button. 

 

 

¶ Since, marks are saved automatically there is no need to click on ñUpdate Database ò frequently.  

 

¶ Once marks are entered for all students you can click on ñUpdate Database ò to convert marks into 

grades. Updating database will take few moments depending upon number of students in a class. Donôt 

click here and there when computer is busy. Wait for the confirmation message.  

 

¶ When you are going to take print out of report cards or grade slips you must click on ñUpdate Database ò 

once again so that grades are also changed if you have modified any marks afterwards.  

 

  

Main Subjects Marks Entry  


